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1. MAIN HEADINGS IN CAPITAL, BOLDED, FONT 12 
The seminar paper is an extended abstract, length 3-4 pages, that introduce shortly the aim of your study, the main results and the most important conclusions. 

Check that your work looks the same as these example pages. Font 12, Times New Roman everywhere. Before the main headings spacing 24 pt and after 6 pt (Format > Paragraph). Line spacing single in this text (NOTE: The first draft given to the supervisor should be double spaced to leave room for corrections. Indentation in the beginning of each chapter 1 cm. Justified. Margins: up and down 2.5 cm, left and right 2 cm. (File > Page setup). No pagination. 

No extra spacing between chapters. The first line in every chapter intended like here.
1.1. Sub-heading bolded, not capitalized, spacing before subheading 12 pt and after 6 pt
If sub-heading follows the main heading without any text in between, spacing between=6 pt. You must refer to figures  eg. (Fig. 1) and tables e.g. (Table 1) in the text. Table caption always above the table, figure caption below. All units in SI system, e.g. mg l-1.
Table 1. Table caption font 11 pt. Spacing before caption 18 pt and after 6 pt (except when uppermost or on the page, then 0 pt above. Legend must detailed enough so that the table can be understood without referring to the main text body. The lines starting from the second must be hanging (1 cm). Decimal separator=point, not comma.
____________________________________________________________________

Lake

     Area
                        Estimated volume


       km2

           km3

                                               ____________________________________________

                                                 using cone equation               using depth isopleths
____________________________________________________________________

Koejärvi               30.2                      243                                         268

Pikkujärvi               0.12                        0.345                                      0.281

____________________________________________________________________

Space after bottom line of the table 6 pt.
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Figure 1. Caption always below the figure. Space above 6 pt and below 18 pt, except when in the end of page, then after 0 pt. Must have a message, no “decorative” figures. Space above 6 pt, after 18 pt (except in the end of the page 0 pt). No colours or grey scale, only black and white.
References, spacing before 12 pt , after  6 pt, font 12. No number.

References according to BER instructions http://www.borenv.net/. For every reference, hanging (1cm) starting from the second row. Spacing after every reference 6 pt, font 11. All the references must be referred to in the text and vice versa. 

